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Application for appointment to the Board of Trustees

GUIDELINES
Thank you for making an application to join our Board of Trustees.
If you want this form in another format, or would like help to complete the form, please let us know.

Please read the guidelines at the back of the form carefully.
Please return your completed application to:

Board of Trustees 

Skills for People, 4 Glendale Terrace 

Newcastle upon Tyne NE6 1PB

This application form can be emailed to: jobs@skillsforpeople.org.uk
For an informal chat or queries, please contact the Chief Executive: liz.wright@skillsforpeople.org.uk
THANK YOU!

Trustee Application Form
Section 1 

	Personal Requirements

	We want to make sure you can take part.  Please let us know if there is anything we can do to help you at interview, or with any aspects of the trustee role?
Yes                                                     No
If yes, please give details: 
(examples: timing of meetings, format of information, building or other access, pre-meetings)

	How did you hear about this trustee vacancy? 

E.g. on line recruitment, Skills for People website, advertisement in press, word of mouth 




Section 2
Trustee Application Form 

	1. Your Personal Details

	Your title: 


	Your Forename:


	Your Surname:

	Your present address and postcode:


	Address for reply (if different):

	Home telephone number and code:

Email address:


	Daytime Telephone Number (if different):

May we, with discretion, telephone you there?

Yes                         No              

	2. About you.
a) Briefly tell us your reason for applying to be a Skills for People trustee and/or Chair (up to 250 words) 

	

	b) Briefly tell us about and about the knowledge, skills, experience and values that you would bring to the role (up to 250 words).

	

	3. Meeting to discuss your application

	We would like to meet you to discuss your application: this will usually be a board member and a senior member of staff (may be face to face or via Zoom/Teams).  Please can you tell us any known dates in the near future when you will not be available to meet us.


	4. References 

	We require two written references.  We will ask for their view on your suitability to become a trustee with Skills for People- only once we have decided to offer you a place on the Board subject to references.     Please give the details of two referees.  



	Referee 1

Name 

Relationship to you

Address

Phone number 

Email address
	Referee 2

Name 

Relationship to you

Address

Phone number 

Email address 



	5. Matters Preventing An Individual From Becoming A Trustees 

	Skills for People is a registered Charity. Any applicant, or Trustee is likely to be prevented under charity and company law from becoming a Trustee based on the following grounds for disqualification:  


	
	
	You have been convicted of any unspent offence involving dishonesty or deception. 
	

	
	
	You have been declared bankrupt, or are the subject of a bankruptcy restrictions order or an interim order, including entering into an individual voluntary arrangement (IVA), and is currently on the Insolvency Service Register
	

	
	
	You have made a composition or arrangement with, or granted a trust deed for, creditors
	

	
	
	You have already been disqualified as a company director, trustee
	

	
	
	You already receive benefits from Skills for People you may also be ineligible (e.g. as a contractor or service provider)
	

	Please place a tick in the relevant box(es) if any of the above applies to you. The Chief Executive will discuss your application with you in the event that you feel that one or more of the above may apply. Under charity law it is important to note that there is a strong likelihood that you will not be permitted to be appointed if any of the above apply to you. 


	6. Declaration

	I declare that the information given in this nomination and in any additional information I enclose is true, to the best of my knowledge, with nothing having been omitted that would affect this application. I understand that any false statement may give cause for my dismissal from the Board should I be appointed.

I will enable Skills for People to take references, if appropriate. 
Signed:  


Date:   



	Some notes about this Application Form
	· Section 1 provides your personal information. The details that you give us in this section are confidential and do not count towards the decisions made in the recruitment and selection process.  They help us to administer the recruitment process well and to monitor the types of people who apply for jobs with us, so that we can keep improving our recruitment practice.

· Section 2 invites you to tell us about your skills, knowledge and experience. This will be used as the basis for shortlisting and selection.  You are welcome to enclose a CV also.

· The information that you have provided will be held in accordance with the Data Protection Act.

	Personal Requirements
	This section asks whether you require any assistance or specific arrangements to enable you to work.

	Equality Monitoring 
	Skills for People’s Board of Trustees operates an appointment process in a fair and systematic way which promotes equality of opportunity. All of the details that you give us in this section are confidential and do not count towards the decisions made in the recruitment and selection process.  They help us to monitor our progress towards developing a paid and unpaid workforce that is more representative of society. 

	Criminal Record
	Skills for People is committed to protecting children and vulnerable adults from harm and its trustees and employees are Criminal Record Bureau checked.  This section complies with the Rehabilitation of Offenders Act 1974 by asking if you have any unspent criminal convictions.  If the nature of the crime could put children or vulnerable adults at risk then you would not be eligible for a trustee position with us. 

	About you 
	The information that you give us in this section is primarily used to assess your application.  Tell us about your knowledge, skills, experience and aptitude in relation to competencies required for the trustee role, as set out in the Trustee Role Description.  Include examples of relevant unpaid work experience, as well as any paid employment. 

	Completing this Form
	· Please complete all sections in black typeface (point 12) or ink (handwritten).

· If your application is received after the closing date, we will hold it for inclusion in the next round of nominations.

	Declaration


	· Please ensure that you read the declaration. Please sign the form to confirm that the information you have provided in Section 1 and Section 2 is correct.  

· Skills for People reserves the right to check any of the details you have provided.

· If any of the information you have given us is found to be untrue your application will not be considered and will be rejected.     
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